[bookmark: _GoBack]Civil Rights On-Site Review Schedule 
SUGGESTED TEMPLATE – edit as necessary


	
School Name:

	
Review Start Location:

	
Date of Review:



 This schedule is subject to change based on availability of school staff and size of school facility.
 
 8:15 A.M. - 8:30 A.M. Get acquainted
	Superintendent – if possible
	High School Principal, CTE Director
· Civil Rights Reviewer(s)
 
8:30 A.M. –10:00 A.M. Interviews with Faculty / Staff
    Principal
· CTE Director
· Title IX Coordinator –  from school, if none, then from district
     Section 504 Coordinator –  from school, if none, then from district
· Counselor(s)
· Special Education Director/Teachers 
 
10:15 A.M. – 11:15 A.M. Meeting with individual students – by OCR Reviewer(s)
2-4 students from the following populations: non-traditional/ELL/SPED/ CTE and non-CTE = staggered in 15 minute intervals 
 
11:15 A.M. – Noon   Debrief – Summarize notes - Study requested school materials
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Noon – 12:30 or 1 P.M. Break / Working Lunch
· The reviewer will need a place to work in privacy during this time.

1 P.M. – 3:30 P.M. School Facilities Physical Walk Through Measurement 
     OCR Reviewer
     School Bldg. Facilities Manager

3:45 P.M.  Meet with Administrators – Discuss Findings & Follow-up Process
     Superintendent, if available
     High School Principal
· CTE Director
· Other interested staff 


=============================================================================
The reviewer(s) may: 
1. have a need to conduct additional interviews in person or by phone subsequent to the onsite review  2. take the printed materials with them to SDDOE if necessary.
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