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TEST ADMINISTRATOR CHECKLIST OF ACTIVITIES .

Before test administration

Attend a training session provided by your Test Coordinator.

Review this manual and any specific instructions provided by your Test Coordinator.
Follow your school’s testing schedule.

Inform students of scheduled testing dates and times.

Arrange for appropriate physical conditions for testing.

Arrange for the provision of testing accommodations (if applicable).

Assemble the materials needed for testing.

Ensure that you have received all necessary test materials from your Test Coordinator.

Ensure that pre-ID labels are applied and/or that student information is completed
accurately prior to the first test administration.

Calculator use is permitted at all grade levels. Refer to the Guidelines for Calculator Use
section for further information. Instruct teachers that it is their responsibility to ensure
any calculators with downloaded programs are cleared prior to each testing session.

Ensure all teachers/examiners have submitted the Test Security Agreement/Affidavit
online at https://docs.google.com/a/pearson.com/spreadsheet/viewform?formkey=dFZLN
mhOZEFvUOhpcnQ4R1ZLckp3SXco6MA#gid=0 when issuing materials for the assessment.

During test administration

Follow all directions as stated in these Directions for Administering.

Maintain test security before, during, and after each testing session.

After test administration

Inspect and organize students’ test materials.

Complete student classification, accommodation(s), and test completion status if
applicable.
Return ALL test materials to your Test Coordinator.

Teachers/Examiners must submit the Test Security Agreement/Affidavit online at https://
docs.google.com/a/pearson.com/spreadsheet/viewform?formkey=dFZLNmhOZEFvUOhpcn
Q4R1ZLckp3SXc6MA#gid=0 verifying that all materials have been returned.
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IMPORTANT CHANGES FOR THE
i 2014 ADMINISTRATION

Please review these Directions for Administering carefully to ensure that you are familiar with
this document prior to the first day of testing. If you have any questions or concerns about
the test administration, please contact your District or School Test Coordinator.

Directions for Administering
C

> There is one manual to be used for administering all grade levels of the test.
Refer to the grade-specific sections of this manual for directions and sample items to be
read aloud to students.

Student Test Materials

> Students must use the same test booklet for all testing sessions in order for
the items to be scored correctly. All students should write their name in the space
provided on the test booklet cover.

> Testing session breaks are clearly identified. The Science tests are each divided into
separate testing sessions within the students’ test booklets, answer documents, and these
Directions for Administering.

> Students may mark in their test booklets using a number #2 pencil. The
students must enter their response on the separate answer document.

Test Administration
|

> The South Dakota Department of Education (SDDOE) recommends that each
test be administered on the same day. Students are to be given a minimum of a
10-15-minute stretch break between each test session. These Directions for Administering
and all student test materials are organized accordingly.

> While the students are working, walk quietly around the room to make sure
that they are following directions and marking their answers correctly on_
their answer documents. Check to see that students mark only one answer
for each question and that they stop working once they have answered
all of the questions. If a student has trouble understanding the directions,
explain as quickly and quietly as possible. If a student asks for assistance in
pronouncing a word, tell the student to do the best he or she can do.




PREPARATION FOR TESTING

Student Participation
[

The Dakota STEP Science test is the assessment system for accountability used to measure
student proficiency and adequate yearly progress in South Dakota schools. The SDDOE
requires the annual administration of the Dakota STEP Science test to ALL students in grades
5, 8, and 11. According to the No Child Left Behind Act of 2001 (NCLB) and SDCL 13-3-55,
schools are required to show improvement each year in student proficiency levels defined by
the South Dakota Content Standards in Science for grades 5, 8, and 11.

Test Security
[

It is important to follow all security measures before, during, and after each administration to
ensure the integrity and validity of the assessment. All assessment materials must be kept in a
secure location except when being utilized by students. Teacher/examiners are asked to report
any questions/concerns regarding test security to the district’s testing coordinator.

Teachers are not permitted to review the students’ answer document for light marks, double
marks, or incomplete sessions.

Once a testing session has been completed, do not allow the student to go back
to the session.

The Test Coordinator should report any incident to the SDDOE utilizing the
Testing Irregularity Form available online at https://docs.google.com/a/pearson.
com/forms/d/1-vhmJPV8ax6sb616_4K0YBicQKODIhiWx2smF3mKIPo/viewform.

Cell phones, iPods®, pagers, and other communication devices that can be used to
transmit information and capture images must be turned off and kept out of view and reach
during the test administration. Use of these devices during testing will result in an irregularity
and possible invalidation of test scores. Calculators with downloadable programs must be
cleared of all programs prior to each testing session.

Students’ backpacks and purses should be placed at a distance from students’ seats so
they may not retrieve items without leaving their seats.

No school personnel should attempt to score or grade any student responses before returning
test materials to Pearson for processing. It is unlawful and unethical to keep, photocopy, or
otherwise reproduce any of the tests. After testing is completed, all secure test materials—used
and unused—must be accounted for and returned to your Test Coordinator.

Questions or concerns regarding test security should be discussed with your District or School
Test Coordinator. Any potential breach of test security should be reported immediately.



PREPARATION FOR TESTING

Scheduling
[ -

The Dakota STEP Science test is to be administered between the dates of March 31-April
18, 2014, including any makeup testing. Consult your Test Coordinator for the test
administration schedule for your school.

The SDDOE recommends that the Science test be administered on the same day. This
schedule allows schools to administer a test session to all students in a grade at one time or to
administer a test session to students during regularly scheduled class periods.

e [t is recommended that each test session is given in the order that it appears in the test
booklet.

e Once a test session has begun, it must be completed in one sitting. Under extreme
circumstances, a student may come back to complete a test session that he or she started
on a previous day. If you encounter an extreme circumstance, please contact the SDDOE
for guidance.

e [t is recommended that students are to be given a minimum of a 10-15 minute stretch
break between each testing session. These Directions for Administering and all student test
materials are organized accordingly.

Approximate testing times are provided for planning purposes only. Take into consideration
that the Dakota STEP Science test consists of a series of untimed tests. Students should be
provided with as much time as they need to complete each test session.

Grade 5 Grade 8 Grade 11

Science 1.8-2.3 hours 1.8-2.3 hours 1.8-2.3 hours
First Session 35-45 min. 45-60 min. 45-60 min.
Second Session 35-45 min. 45-60 min. 45-60 min.
Third Session 35-45 min. 45-60 min. 45-60 min.




PREPARATION FOR TESTING

Inform Students of Testing
[ e

Inform students in advance of scheduled testing dates and times, and remind students to
bring sharpened No. 2 pencils to the testing sessions. Since some students will complete the
test sessions early, Test Administrators, at their discretion, may suggest that students bring a
book to read when they finish a test session.

Testing Environment
[

Arrange for rooms and seating well in advance of test administration. Generally, regular
classrooms with groups no larger than usual provide the best testing environment. Adequate
lighting, ventilation, freedom from noise and interruptions, comfortable seats and smooth,
hard writing surfaces are important factors to consider when selecting a test site. The writing
surfaces should be large enough to accommodate a test booklet and an answer document,

and students should be seated in such a way that they will not be tempted to look at the
answers of others. To avoid confusion, seating arrangements should be completed prior to test
administration. If more than 25 students test in the same location, it is recommended that
there be more than one proctor available during the test session.

To avoid interruptions during the testing sessions, make sure that students have had an
opportunity to visit the restroom and to get a drink of water before beginning each test
session. Post a “Testing—Do Not Disturb” sign on the door.

Test Materials
[ e

Tests for each grade are contained in a single test booklet. All students mark their answers for
all tests on a separate answer document.

Immediately prior to the first testing session, all students must write
their names on the front cover of their test booklets and answer
documents to ensure that they receive the same test materials for

all test sessions. Students must use the same test booklet and answer
document for each test session.

You should receive the following materials in sufficient quantity from your Test Coordinator:
> Test booklets
> Answer documents
> Directions for Administering (this booklet)

If you need additional materials, inform your Test Coordinator immediately.



PREPARATION FOR TESTING

Have a supply of No. 2 pencils with erasers available during the tests. Students must use only
No. 2 pencils to mark their answers to the multiple-choice questions. Pens must not be used
on any part of the test.

Guidelines for Calculator Use
[ e

Calculator Use on the Dakota STEP Science Test

Students in grades 5, 8, and 11 are allowed the use of a calculator on all portions of the test.
Acceptable calculators include four-function, scientific, or graphic calculators, as long as the
calculator does not have any of the prohibited features listed below.

The following calculators and features are prohibited:
e pocket organizers, handheld or laptop computers, electronic writing pads
e calculators built into cellular/mobile phones or other wireless communication devices

e calculators with a QWERTY keyboard (like a typewriter or something that has
alphabet letters)

e calculators that make noise, such as a calculator with a paper tape or a talking calculator,
or calculators that have power cords/USB cables

e calculators with CAS (computer algebra systems) technology

e any electronic device that has scanning or camera functions

Any calculator with downloaded programs must be cleared of all programs
prior to each testing session.

A testing irregularity will result and scores will be suppressed if a student is found:

1. using a calculator with prohibited features

2. storing test materials in the memory function of a calculator or other electronic
device

3. using any device (including a calculator) to share or exchange information during
or after a testing session

Students with IEPs and Section 504 Plans may use a calculator with prohibited features as long
as it is written as an accommodation in their IEPs or 504 Plans. However, if either numbers

2 or 3 above occur, this will be considered a test irregularity, even for students with IEPs or
Section 504 Plans, and will result in an invalidated test.



- PREPARATION FOR TESTING

Test Accommodations
| .

Accommodations are practices and procedures in the areas of presentation, response, setting,
and timing/scheduling that provide equitable access during instruction and assessments for
students with disabilities and students who are limited English proficient. Accommodations
should be in place at least 5 weeks prior to test administration.

Accommodations are intended to reduce or even eliminate the effects of a student’s disability;
they do not reduce learning expectations and should not give a false picture of what the
students know and can do. The accommodations provided to a student must be the same

for classroom instruction and assessments, though not all classroom accommodations are
appropriate on a standardized assessment.

Appropriate accommodations vary according to the disability addressed by the IEP or
Section 504 Plan. Three criteria are essential when considering an accommodation on the
Dakota STEP Science test:

> The accommodation provides the student the same opportunities in the testing situation
as those students who require no accommodation. Hence, the accommodation allows the
test scores to fairly and accurately reflect the student’s achievement in the subject tested.

> The purpose of the test is not compromised by the accommodation. The Science test can
be read to a student whose IEP specifies a reading disability.

> Test security is not compromised by the accommodation. All conditions pertaining to test
security and the return of test materials after the test is administered still apply.

The following are examples of inappropriate accommodations that are not allowed because
they undermine or negate the purpose of the Dakota STEP Science test:

> Qut-of-level testing—testing a grade 8 student with a grade 5 test.

> Teacher or proctor highlighting (or indicating in any way) key parts of test questions for a
student prior to or during the test administration.

> Teacher or proctor crossing out or eliminating one or more incorrect alternatives from
multiple-choice questions.

Please refer to the Accommodations for Special Populations chart on page 10, which lists the
allowable accommodations. The accommodations are numbered 1 through 20 and correspond
to Box 4—SCIENCE ACCOMMODATIONS on the demographic information page of students’
answer documents. Following the test administration, Test Administrators are to grid the
corresponding circle for each accommodation provided.
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PREPARATION FOR TESTING

In rare instances, there may be accommodations provided that are not part of a student’s IEP,
504, or LAP Plan that are utilized due to the nature of the test or testing situation, such as if a
student was sick on the day of testing so was later tested individually. These accommodations
should not be coded on the demographic page. Only accommodations documented

on the IEP, 504, or LAP Plan that are provided should be coded. If there are any
questions regarding the coding of accommodations, please contact your Test Coordinator.

© c
s |2
] S Accommodations for Special Populations
2 S8
* E3
€0
o
1}
IEP/ &’
504 | LAP Presentation Accommodations
v 1 | Large-print test booklets and/or answer documents
v 2 | Visual aids (magnifiers, templates)
v 3 | Sign language (ASL, cued speech)
4 | Abacus for visually impaired VI students
v 5 | Beraille test booklets

Test ltems read aloud, including audiotape/cd and
v v 6 | assistive technology

v v 7 | Repeating and/or simplifying directions

v 8 | Amplification equipment (hearing aid, auditory trainer)

9 [ N/A

Talking calculators, provided the student is tested
v 10 individually or with the use of headphones

Response Accommodations

Responses marked directly in test booklet or on large-

v print answer document, also includes oral, sign language,
11 | Braille, and recorded responses to test items (answers
must be transcribed to a scorable answer document by
scribe)

v 12 | Large-diameter pencil, pencil grip, special pencil or pen

v 13 | Word to word glossaries

Visual organizers (i.e. templates, masks, markers,
graph paper, rulers)

Setting, Timing, and Scheduling Accommodations

Environmental modifications (i.e. special lighting,

v v 15 | adaptive or special furniture, location with minimal
distractions, noise buffers, carrels, special seating)

v v 16 | Small-group administration

v v 17 | Individual administration

v 18 | Home/Hospital Setting

v v 19 | Flexible schedules (i.e. time of day, multiple breaks, etc.)

20 | Other (with prior written approval from SDDOE)




PREPARATION FOR TESTING

Accommodations must be determined locally on an individual student basis. The student’s
IEP team makes the decision about any needed test accommodations. If you have questions
about appropriate test accommodations or administering tests under special conditions,
consult your Test Coordinator or local Special Education Director.

Read-Aloud Test Administration

If you are conducting a read-aloud administration, please consult with your Test Coordinator
to ensure that you are provided with the correct testing materials. (Grid “6” in Box 4,
“SCIENCE ACCOMMODATIONS.”) Review the guidelines for Read-Aloud accommodations
with your testing coordinator. Detailed information can be located in the Test Coordinator’s
Handbook.

Test Administrators/readers should take some time to familiarize themselves with the test
booklet prior to the first test session. However, all remaining requirements concerning test
security still apply. Test instructions should be read to students before each test, just as they
are for the standard administration. The teacher/examiner must not read the passage to the
students. Only the questions can be read.

> Individual Testing—Optimal testing conditions would be a read-aloud administration in
a separate room (one student and one Test Administrator as reader) to avoid disturbing
other students.

> Small-Group Testing—Students may also be tested in small groups. For small-group
administration, the Test Administrator/reader must ensure that all students being read to
are using the same form number of the test. It is imperative that the Test Administrator/
reader make clear to the group that any student should feel free to request that any
portion of the test be reread as often as necessary. To that end, students tested in a small
group should know the other students in the group and be comfortable with them. If the
Test Administrator/reader anticipates that a particular student may request re-readings
much more frequently and/or extensively than other students in the group, then that
student should probably be tested individually. Small groups with widely varying
listening/reading/comprehension skills should be avoided.

Large-Print and Braille Test Administration

Large-print and Braille versions of the Dakota STEP Science test are available for visually
impaired students whose IEPs call for such test materials. In most situations, a student’s
sight/vision disability precludes his/her ability to use a regular-print test booklet. Special
attention should also be given to lighting considerations for low-vision students. The Test
Administrator and the student should determine the best method for the student to record
his/her responses to the test questions. Students may mark directly on the test booklets or the
large-print answer document provided. If tested individually, students may respond orally to
the Test Administrator. In either case, the Test Coordinator must transfer or record
all student responses on the special accommodations answer document using a
sharpened, soft-lead (No. 2) pencil.

The large-print test booklets and large-print answer documents will contain only operational
items from the 2009 DSTEP Science assessment. No field test items will be included in this
version of the tests. The large-print test booklet will contain the operational items only.
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Each large-print package will contain the following:

e Large-print Science Test Booklet (grades 5, 8, and 11)
e Large-print Answer Document

e Special Accommodations Answer Document

e Large-print Periodic Table of Elements (grades 8 and 11)

Each Braille package will contain the following materials:

e Braille Science Test Booklet (grades 5, 8, and 11)

e Braille Teacher Notes

e Special Accommodations Answer Document

e Braille Periodic Table of Elements (grades 8 and 11)
e 2009 DSTEP Regular Print Science Test Booklet

A special accommodations answer document will be provided in the large print
and braille test package. This is the scorable answer document that must have
the answers transcribed onto it by the Testing Coordinator.

Large-print and Braille versions are produced from the DSTEP Science 2009 operational
assessment for each grade level. Special care must be taken when transferring students’
responses to scorable documents to ensure that items that are omitted from these
accommodated versions of the test are omitted (not gridded) on the students’ answer
documents as well to ensure accurate scoring. (Grid “1” and “10” for large-print, or “5” and
“10” for Braille, in Box 4, “SCIENCE ACCOMMODATIONS.”)

Please check with your Test Coordinator for special instructions and test materials if
administering a Braille test form. If applicable, please review the Guidelines for Readers, Sign-
Language Interpreters, and/or Scribes available from your Test Coordinator prior to administering
the test. These guidelines are available in the Test Coordinator’s Handbook.



PREPARATION FOR TESTING

Frequently Asked Questions: Assessment Accommodations

Q:

Can a student use DragonDictate® on the Dakota STEP Science test if it is an
accommodation he/she usually uses?

Various states use communication boards. DragonDictate may be utilized for
items such as writing or multiple-choice questions.

Can a student use Dragon NaturallySpeaking on the Dakota STEP Science test if
it is an accommodation he/she uses daily?

Dragon NaturallySpeaking can be utilized the same as DragonDictate. Kurzweil
Education Systems, Inc., software can be utilized. It should not be utilized for
any items omitted for Braille.

13



GENERAL DIRECTIONS FOR ADMINISTERING ;

Sample Items

It is important that all students understand the mechanics of test taking. Sample items are
provided to familiarize students with the process of selecting an answer and filling in the
corresponding bubble on their answer document.

Directions that you are to read aloud to students are printed in boldface text. Read them
exactly as they are written, using a natural tone and manner. If you make a mistake when
reading the directions, stop and say, “No. That is wrong. Listen again.” Then read the
directions again.

Formula Reference Sheets

Science formula sheets are printed within the student test booklets at grades 8 and 11. These
references are provided at the beginning of each Science testing session. Students may remove
or refer to these pages as needed throughout the administration of the Science tests at grades
8 and 11.

The Periodic Table of Elements is printed on the inside back cover of the student test booklets
at grades 8 and 11. Students may refer to the Periodic Table of Elements as needed throughout
the administration of the Science tests at grades 8 and 11.

Calculator Use

The SDDOE has approved the use of permissible calculators for students in all grade levels.
Students may use permissible calculators throughout the Science testing sessions. Review the
Guidelines for Calculator Use section located on page 8 of these directions prior to testing.
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Complete Student Information Prior to Testing
=

Your Test Coordinator will provide you with specific instructions regarding the application
of pre-ID labels and/or pre-filling the student demographic information on the answer
documents.

Box 1 must be filled out by either you or the student.

When pre-ID labels are provided and all information is correct, place the pre-ID
label within the designated area on the demographic page. Corrections to preprinted
information on the label are not permissible.

When information on the label is incorrect or placed incorrectly on the answer
document, or if labels are not provided, the following sections of the student demographic
information page must be completed by hand. It is strongly recommended that this
information be completed by Test Administrators or teachers prior to test administration to
enhance accuracy.

> STUDENT NAME—In Box 2, fill in the student’s last name, first name, and middle initial,
and then grid the appropriate letter below each box. Grid the blank bubble to indicate
any spaces, hyphens, or apostrophes within names.

> DATE OF BIRTH—In Box 3, fill in and grid the month, day, and year of the student’s
birth.

> STUDENT NUMBER—In Box 6, fill in and grid the 9-digit state-assigned student number.
The SDDOE requires that all districts use the Student Information Management System
(SIMS) number for each student.

The following information should be completed by Test Administrators after testing:

> CLASSIFICATION—Box 3
> SCIENCE ACCOMMODATIONS—Box 4

15



GENERAL DIRECTIONS FOR ADMINISTERING
Distribute Student Test Materials

Before administering the first testing session, read the following instructions to students:

SAY You will be taking the Dakota STEP Science test. This test is designed
to show how much you have learned. | am going to give you your test
materials. Do not open your booklets until | tell you what to do.

Distribute the test booklets and the answer documents.
SAY Print your name on the front cover of your test booklet and the back page
of your answer document in Box 1.

The teacher/examiner should walk through the classtoom to ensure that students have
completed the required boxes on the test booklet and the demographic page.

You are now ready to begin the first testing session. Proceed to the Specific Directions for
Administering the Science test according to your testing schedule.

* If a student asks for help in pronouncing a word, tell the student to do the
best he or she can.

16




E AFTER TESTING u»

Have the students place their answer document inside the front cover of the test
booklet prior to turning the test booklets in. The teacher/examiner needs to check
the demographic page to make sure the student has bubbled the correct form letter.

Complete Demographic Page Information

|

Complet.e Boxes 3 anq 4 for special [+ —
populations. Test Administrators must complete CLASSIFICATION ACCOMMODATIONS
Box 3, “CLASSIFICATION,” and Box 4, “SCIENCE <o la 8 %
ACCOMMODATIONS,” following the administration of the B | ¥ |3 ® @
Science test according to the Accommodations for Special o 10 10 ®
Populations chart on page 10 of this manual. Box 3 must %
be completed for students with 504, IEP, or LAP Plans. @

Box 4 must be completed for any students that utilizes
accommodations.

Any student that has an IEP for speech must
be indicated in Box 3, although no special
accommodation is used.

Complete Box 7, “Teacher Use Only,” if the student was unable to participate in or
complete the Science tests for any the following reasons:

A Health Reasons
B Parent/Guardian Refusal
C Other

TEACHER USE ONLY
Science @ @

A Testing Irregularity Form must be submitted online at https://docs.google.com/a/pearson.
com/forms/d/1-vhm]JPV8ax6sb616_4K0YBicQKODIhiWx2smF3mKIPo/viewform with complete
documentation as to why the student was unable to participate in or complete the test.

Inspect and Organize Test Materials
|

Separate all answer documents from the test booklets. Return all materials to your
testing coordinator.

17



SCIENCE

Session 1

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

I am going to give you your test booklet and answer document. Do not
open your test booklet until | tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 1 of the Science test on page 3.

Make sure all students have the correct page showing.
Look at the directions at the top of the page. Read them to yourself as |
read them aloud.

“Directions: Read each question and choose the best answer. Mark the
space on your answer document for the answer you have chosen.”

Now look at the sample question and read the sample question to
yourself as | read it aloud. “Braden used balls of clay to make a scale
model of the solar system. Which of these planets required the most clay

to create?”
Which is the best answer?

Pause for replies.

Yes. That's right. “B, Jupiter” is the correct answer.

Now look at the front of your answer document.

In the box marked “Sample,” mark the space for “B"” since "B, Jupiter"” is
the correct answer.

Are there any questions?

Answer any questions students may have.
You are to read each question and choose the best answer. Then mark the
space for your answer on your answer document. You may make notes

in your test booklet; however, make sure you mark your final answer on
your answer document.

18



SCIENCE =

SAY If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer

completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 1
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 1, but do not go on to any
other sessions.

Does everyone understand what to do?

Answer any questions.

SAY You may begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see
that students mark only one answer for each question and that they continue working until
they finish the questions in Session 1. If a student has trouble understanding the directions,
explain as quickly and quietly as possible. If a student asks for assistance in pronouncing a
word, tell the student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

SAY If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. | will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue

working.

If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 2 of the Science test.

Session 2

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

SAY | am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

19



SCIENCE

Open your test booklet to Session 2 of the Science test on page 19.

Make sure all students have the correct page showing.

You are to read each question and choose the best answer. Then mark the
space for your answer on your answer document. You may make notes

in your test booklet; however, make sure you mark your final answer on
your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 2
where you see the word “STOP"” at the bottom of the page. Once you
finish, you may check your work in Session 2, but do not go back to
Session 1 or on to any other sessions.

Does everyone understand what to do?

Answer any questions the students have.

You may turn the page and begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
finish the questions in Session 2. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell
the student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. I will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 3 of the Science test.

Session 3

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.
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I am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 3 of the Science test on page 35.

Make sure all students have the correct page showing.

You are to read each question and choose the best answer. Then mark the
space for your answer on your answer document. You may make notes

in your test booklet; however, make sure you mark your final answer on
your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 3
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 3, but do not go back to
Session 1 or 2.

Does everyone understand what to do?

Answer any questions the students have.

You may turn the page and begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see
that students mark only one answer for each question and that they continue working until
they finish the questions in Session 3. If a student has trouble understanding the directions,
explain as quickly and quietly as possible. If a student asks for assistance in pronouncing a
word, tell the student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. | will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

This concludes the administration of the Science test.
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Session 1

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

I am going to give you your test booklet and answer document. Do not
open your test booklet until | tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 1 of the Science test on page 3.

Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use

throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

Now look at the directions at the top of the next page.

Make sure all students have the correct page showing.

Read them to yourself as | read them aloud. “Directions: Read each
question and choose the best answer. Mark the space on your answer
document for the answer you have chosen.”

Now look at the sample question and read the sample question to
yourself as | read it aloud. “Braden used balls of clay to make a scale
model of the solar system. Which of these planets required the most clay

to create?”
Which is the best answer?

Pause for replies.

Yes. That's right. “B, Jupiter"” is the correct answer.

Now look at the front of your answer document.

In the box marked “Sample,” mark the space for “B"” since “B, Jupiter" is
the correct answer.

Are there any questions?

Answer any questions students may have.
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SAY You are to read each question and choose the best answer. Then mark the
space for your answer on your answer document. You may make notes
in your test booklet; however, make sure you mark your final answer on
your answer document.

SAY If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 1,
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 1, but do not go on to any
other sessions.

Does everyone understand what to do?

Answer any questions.

SAY You may begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
finish the questions in Session 1. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell the
student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

SAY If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. | will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 2 of the Science test.

Session 2

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

SAY | am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.
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Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 2 of the Science test on page 19.

Make sure all students have the correct page showing.

Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use
throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

Continue to read each question and choose the best answer. Then mark
the space for your answer on your answer document. You may make
notes in your test booklet; however, make sure you mark your final
answer on your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 2
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 2, but do not go back to
Session 1 or on to any other sessions.

Does everyone understand what to do?

Answer any questions the students have.

You may begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
finish the questions in Session 2. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell the
student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. I will collect your test materials.
After 1 have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.
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If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 3 of the Science test.

Session 3

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

SAY | am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

SAY Open your test booklet to Session 3 of the Science test on page 35.

Make sure all students have the correct page showing.

SAY Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use
throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

SAY Continue to read each question and choose the best answer. Then mark
the space for your answer on your answer document. You may make
notes in your test booklet; however, make sure you mark your final
answer on your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 3
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 3, but do not go back to
Session 1 or 2.

Does everyone understand what to do?

Answer any questions the students have.

SAY You may begin working now.

While students are working, walk around the room to make sure that they are following
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directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
tinish the questions in Session 3. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell the
student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

SAY If you have finished, place your answer document inside the front cover
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of your test booklet and raise your hand. | will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

This concludes the administration of the Science test.
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Session 1

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

I am going to give you your test booklet and answer document. Do not
open your test booklet until I tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 1 of the Science test on page 3.

Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use

throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

Now look at the directions at the top of the next page.

Make sure all students have the correct page showing.

Read them to yourself as | read them aloud. “Directions: Read each
question and choose the best answer. Mark the space on your answer
document for the answer you have chosen.”

Now look at the sample question and read the sample question to
yourself as | read it aloud. “Braden used balls of clay to make a scale
model of the solar system. Which of these planets required the most clay

to create?”
Which is the best answer?

Pause for replies.

Yes. That's right. “B, Jupiter” is the correct answer.

Now look at the front of your answer document.

In the box marked “Sample,” mark the space for “B"” since ”B, Jupiter" is
the correct answer.

Are there any questions?
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Answer any questions students may have.

SAY You are to read each question and choose the best answer. Then mark the

space for your answer on your answer document. You may make notes
in your test booklet; however, make sure you mark your final answer on
your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 1,
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 1, but do not go on to any
other sessions.

Does everyone understand what to do?

Answer any questions.

SAY You may begin working now.
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While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
finish the questions in Session 1. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell the
student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

SAY If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. I will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 2 of the Science test.

Session 2

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.
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SAY | am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

SAY Open your test booklet to Session 2 of the Science test on page 19.

Make sure all students have the correct page showing.

SAY Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use
throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

SAY Continue to read each question and choose the best answer. Then mark
the space for your answer on your answer document. You may make
notes in your test booklet; however, make sure you mark your final
answer on your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer
completely.

You will have as much time as you need to answer the questions in this
session. You should keep working until you come to the end of Session 2
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 2, but do not go back to
Session 1 or on to any other sessions.

Does everyone understand what to do?

Answer any questions the students have.

SAY You may begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see that
students mark only one answer for each question and that they continue working until they
finish the questions in Session 2. If a student has trouble understanding the directions, explain
as quickly and quietly as possible. If a student asks for assistance in pronouncing a word, tell the
student to do the best he or she can do.
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This session is untimed. After about 45 minutes or when most students have finished,

If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. I will collect your test materials.
After 1 have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

If testing is to continue, give the students a rest period of about 10 minutes, and then
continue with the directions for administering Session 3 of the Science test.

Session 3

When beginning a testing session, make sure that all desks are cleared of books and other
materials not needed for the test, and that each student has two sharpened soft-lead (No. 2)
pencils and an eraser. Students may use permissible calculators on the Science test.

I am going to give you your test booklet and answer document. Do not
open your test booklet until 1 tell you what to do.

Distribute the test booklets with the answer documents. Check to see that each student
receives the test booklet and answer document with his/her name on it.

When all students have their test booklets and answer documents,

Open your test booklet to Session 3 of the Science test on page 35.

Make sure all students have the correct page showing.

Turn the page and you will see a reference sheet that you may use
throughout the Science test. Turn to the inside back cover of your test
booklet and you will see a Periodic Table of Elements that you may use
throughout the Science test.

Students may tear out the reference sheet for their convenience during the testing session.

Continue to read each question and choose the best answer. Then mark
the space for your answer on your answer document. You may make
notes in your test booklet; however, make sure you mark your final
answer on your answer document.

If you are not sure about the answer to a question, do the best you can,
but don’t spend too much time on any one question. If you mark an
answer and then want to change it, be sure to erase your first answer

completely.

You will have as much time as you need to answer the questions in this

30



SCIENCE =

session. You should keep working until you come to the end of Session 3
where you see the word “STOP” at the bottom of the page. Once you
finish, you may check your work in Session 3, but do not go back to
Session 1 or 2.

Does everyone understand what to do?

Answer any questions the students have.

SAY You may begin working now.

While students are working, walk around the room to make sure that they are following
directions and marking their answers correctly on their answer documents. Check to see
that students mark only one answer for each question and that they continue working until
they finish the questions in Session 3. If a student has trouble understanding the directions,
explain as quickly and quietly as possible. If a student asks for assistance in pronouncing a
word, tell the student to do the best he or she can do.

This session is untimed. After about 45 minutes or when most students have finished,

SAY If you have finished, place your answer document inside the front cover
of your test booklet and raise your hand. | will collect your test materials.
After | have collected your test booklet and answer document, you may
sit quietly or read if you wish. If you have not finished, please continue
working.

This concludes the administration of the Science test.
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