


DOE website - http://doe.sd.gov/

Student Data Collections Desk Guide -
http://doe.sd.gov/ofm/sims.asp - Found in the
Documents section of the page

Student Data Newsletters -
http://doe.sd.gov/ofm/sims.asp - Found in the
Documents section of the page
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*Mame

*State District Mumber  State

Alpena 36-1

District Contact First Name

Tami
*Phone

(605 773 -3134 x
Type
10
URL

36001 sD
Funding

public

District Contact Last Mame

Darnell
Fax

(605 )773 -6139 x
Email

http://doe_sd.gow

Region Mumber

Address

301 Main St
City

Alpena

Zip

57312

Physical Address

301 Main St
Physical City

Alpena

State
sD
County

Physical State
sD

District Code
- 10: Public Schools >

10: Public Schools

20: Non-Public Schools
30: BIA Schools -
40: Coops

50: Correctional Facilities

60: State Special Populations
70: Community Based Providers
80: Special Populations

90: Alternative




™

.

-_____.ﬁ-ﬂ'-'——
Alpena Hi Sch )}

Verify that the
school name &

"

~

*illle School Mumber
Drg Type

Principal Email

Agency

Dept. of Education
Address

800 Governors Drive

|¢ED284U - 20000 number match 10
Standard Code (SIF StatePrid) what is reported CEEB Mumber
on the
Course Catalog - Master List Educational
- Directory.
*FPhone
(605 3773 -3134 =x
Fax
(B05 3773 -B139 x
Email Dual Enrollment
LURL
www_doe_sd_gov -
Principal Mame Principal Title
Judy Merriman = Principal



Original Record

Next fall we will be asking
schools to enter the Title | &

~ Program Participation
Title 1

Tite Title lll coding under each

I | [

school.

~ USDA Programs

School Breakfast Program(SBP)

Pravision Pravision Type

- 9BP

National School Lunch Program{NSLP)

Provision Base  Provision
NSLP Year End Year
v w

- Modified by: Jung, Ten 03/29/2012 09:06

1 IH':’IHIIII ﬂlll\rlpﬂllull

Title 1

Title I

Targeted Assistance Eligible - No Program
Targeted Assistance Pragram

Schoohwide Eligible - Targeted Assistance
Schoolwide Eligible - No Pragram
Schoolwide Program

Mot a Title | Schoal

ttional Sch

=T




* Information within your calendar
is used to calculate your
attendance rate for Accountability
and is also used for the ADM
(average daily membership )
calculation.

* Make sure that the school days,
instructional days and attendance
boxes are checked appropriately.



12-13 Alpena Sr. High

E'Calen:lari E’Gratle Levelsl BSd'I-E.IhIIE Structurel E’Termsl E’Per'mdsl E’Davsl Bﬂverrillesl

& save

Calendar Info

Calendar D
157
*Name

School

01 Alpena Hi Sch (schoolD:15)

12-13 Alpena Sr. High

£\

Type

I- Instructional s

A Alternative

B: Homebound

H: Homeschool

I: Instructional

O Other

P: Private

| R: Residential

S: Summer School
#2 Qutside District

Number

0 Date Summer School

Teacher Day (minutes) Exclude

Half Day Absence (minutes)  School Choice

188

Title 3 4 Day School Week
ment
0 AM A

i

If your district
is utilizing a 4-
day schoaol
weel for all
students,
please check
this box.




4 calendar | 4 Grade Levels | 4 schedule Structure | A Terms | 4 periods | A pays

D Mew uﬁaue x Delete

Grade Level Editor
Seq

Make =sure that
all grade levels
are sequenced
in arder.

Mame - Grade Level

Grade Level Detail _ Kis
Mame (locked) 01

0z
kG etc.
*Sequence Mumber
4
“State Gr:a-de Level Code ¢~ State Grade Level Code
F.G: Kindergarten must match the grade

Standard Day level entered in the
Mame field above.

Maximum Membership Days (== instructional days)

Whole Day Absence (minutes)

Half Day Absence (minutes)

Maximum Approved School Choice Applications
0

Kindergarten Code
F:Full Day Every Day

For your grade
level of KIG -
please enter the
appropriate KiG
code_

H:Half Diay Every Day
M-Mone

O:-Full Day Every Other Day
Y oFull Day Half Year




December

Sun MonJ Tue | Wed
01 02 03
a7 08 09 10 1 12 | 13
14 15 16 17 18 19 | 20
a4l 22 | 23 24 25 | 26 | 27
28 | 29 30

Su Mo Tu We Th
2 3 4 5 6
9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31
[[otal Instructio

Davs: 179
Minutes:




should appear when dc |
If you are still unable to find the st
605-773-3248 for assistance.

Index | Search | Help |
Judy Merriman

Student Search

= (¥ Student Information

General
@ Health
Special Ed

Search for a student already tracked in Campus using the fields prowvided. A minimum amount of data must be ent|
the full legal lastName, firstName and gender. Select a student from the list or click on Create NMew Student. Whenj
before they are allowwed to create a new person.

Reports
QB_:] Census
4% attendance
Ad Hoc Reporting
] User Communication
ﬁ' System Administration
[ Accountability
2] Awuditing
] FRAM
] sD State Reporting
CaE i

1. Enter the necessary
search criteria. Click
Search.

Last Mame  student Name | state D | Gender | Birth Date EXN
First Name , samplez Student, Sample S 071139688 M 07/10/1992 67
Gender [ ¥ —

2_ Ifthis is the student you are
searching for - Click on student
name to proceed with enrollment
process.

Do NOT click on Create New
Student - This will create a new
person in the system.

Create Mew Student > ]




Transfers — When a student transfers into your district, please use
the Student Locator and the Student Records Transfer functionality
within Infinite Campus to enroll the student. This will ensure that
certain State Reporting Elements are updated for the student (such
as the Graduation Tab)

When you receive a request, please release the records so the new
school can import the data.



(Calendar Schedule (read only) “larade Class Hank Exclude

1213 Alpena 5r. High Main - 09 -
*Start Date Mo Show End Date End Action *Senvice Type
08/23/2012 9 o] - P: Primary -
Start Status End Status
00: Current Student - -

Start Comments 01: Expelled, didn't return to any schoaol

02: Discontinued education - dropped out This code is to be

03: In-state School Transfer ;
used when placing a

= 04: Student graduated student St SDQ

05: Student died Human Services or

2 Future Enrollment 06: Committed to institution

Mext Calendar Nex| (7: Reached maximum age for special-ed

Y

- ~ 08: Out-of-state School Transfer
. . 09: Colony student = grade 8 - religious exemption
S State Reporting Fields 10: Studeit retained ’ ’ "
*Resident District *County Citize| 11: Student continues
Alpena 36-1: 36001 - Jerauld - 12: Persistently Dangerous Transfer
13: School Improvement Transfer
*Sening (Attending) District Enrollment Status 3 :11"51 gume E‘Lﬂhdﬂ':" Transfer
. - : Suspende
Alpena 36-1: 36001 ¥ |16: Home School Completer
17: Discontinued education - completed GED
Homeless Status 18: Discontinued education - exceeds ctmEﬁLs&ryuagiu ceghry




2 State Reporting Fields
*Resident District

Alpena 36-1: 36001

*Serving (Attending) District

Alpena 36-1: 36001

Homeless Status

. *County Citizenship Ené%g;:ggn
Jerauld v v
Attendance rate for
Enroliment Status *Percent Enrolled Absent Accountability is
M 100 Days calculated from
this field.
0: Doubled Up/Sharing Housing M Transportation Category

E: Emergency/Transitional Shelter
H: Hotels/Motels

State Exclude LJ- Unsheltered Migrant Indicator
First Year In Country " Assessment Exemption
Title 1 4 Targeted Assist Title |

S

| Title 1 Reading

" Title 1 Vocational

Schools must code all
students that are recieving
Title | services.

Title 1 Supporting Guidance " Title 1 Social Science

" Title 1 Health/Dental/Eye Care " Title 1 Math

"I Title 1 Science



T —

« Verify that all students who have :
for a short time) are entered mto Infmlte Campus

) Overlaps - Resolve all your overlaps. Any unresolved overlaps still
existing on the 2" Friday in June will be resolved by DOE staff. We
encourage you to run your own overlap report within Infinite
Campus. You can find the report under Student
Information>Reports>State Enrollment Overlap.

) Dual Enrollments — When a student is dually enrolled, they can only
have one primary enrollment. The second or lesser enrollment must
be marked as “partial”. This is coded in the Service Type field on the
General Enrollment tab.



d dat:
Enrollment Record are correct. These dates are used
to determine if a student has been enrolled for a “Full
Academic Year” (FAY) for AYP purposes.

 For all enrollments, to be included in FAY, the student must have
been enrolled in your school district from October 1 through the
last day of the testing window. The testing window for Students
with Disabilities is December 15t through the last day of the
testing window.

= |f the student has left your district, make sure you update the
exit date and enter an appropriate exit code for the student.




Discontinued education — dropped out).
J A dropout is defined as a student that:

= Was enrolled in school at some time during the school year;
= Was not enrolled on the last day of school;

* Has not graduated from high school or completed a state approved
program;

= Does not meet any of the following exclusionary conditions:

*

*

*

*

Transfer to another accredited education program
Temporary absence due to suspension or illness

Excused from public school attendance (SDCL 13-27-3)
Death



T

students within Infinite

1 The attendance field on the Enrollment tab'is a calculated fie
order for this field to be calculated as of today’s date, you need to
trigger a resynch of the AttendanceSDMinute.

= To do this you will need to go to System Administration>Data
Utilities>Resynch State Data — Check the AttendanceSDMinute,
CustomStudent and Enrollment boxes then choose “Send
Resynch” at the bottom of the screen.

 Verify that the Citizenship field is properly coded for all of
your foreign exchange students. These students are not
required to take the DStep test and do not count in your
graduation calculation.



Districts to use to verify data
* Ad Hoc Reporting>Filter Designer> State Published

* Reports include:

LEP Students

Foreign Exchange Students
FRAM

Grad Tab Blank Cohort
Migrants

Title | Target Assist
Homeless

* % X F X X ¥



* Student Information>Reports>Graduation Cohort
Validations.

* This report lists graduation & cohort records that are
not complete or do not match enrollment records.

* Users can choose which validation types to include on
the report. Examples: Inconsistent
Enrollment/Graduation Dates, Inconsistent

Enrollment/Graduation Cohorts, Incomplete Cohort
Data.



the last day of school

* Verify that the NCLB Cohort End Year for all hlgh school students has
been checked to ensure that it is accurately reflecting the correct
graduation cohort year on the GRADUATION tab in Infinite Campus.
S——— : : - : :

The following fields can only be filled out once a student has entered 9th grade:
Date First Entered the 9th Grade

MGA Cohort End Year
MCLB Cohort End Year

Graduation Detail: Watertown 14-4 (14004)

=2 | 2 General Graduation Information
Diploma Date:

EE]
O Tvoe: "’"‘L These three fields will be filled
iploma Type: ~ <& |in after the student has

Diploma Period: - #_.__-_-_ graduated.

Date First Entered the 9th Grade: 08/25/2009 E

MNGA Cohort End Year: 2013 -

<__NCLB Cohort End Year .. ,» > '

Post Grad Location: -

Post Grad Plans: -



« 15t 9th grade enrollment in your district

« If a student started 9t grade outside your district, but
was enrolled in SD District that has records-transfer
capability, the date should come over when the
records transfer process is complete.

« If a student started 9" grade outside the state, in a
BIE school or a private school, you will need to create
a 9th grade Enrollment History.




—_TTErTmm oty omETTTTT g UrvTTTTTTTT =] &F
[ save X Delete &= Print Enroliment History _] New (]

Enrollment Editor

'H in CA The icon without the

pencil, indicates an
enrollment history.

Enrollment Histo

Edit | Grade Type Calendar Start Date
A 11 P 12-13 Alpena 5r. High (100%) 0872372012
1 10 P 11-12 Alpena Hi Sch (100%) 011212012
34 07/25/2009 06/01/2010

*Calendar Name : |CES Grade
Iold HS in CA 09
*Start Date End Date *Semnice Type
0v/25/2009 E 06/01/2010 E P: Primary -
Start Status End Status
00: Current Student - -
Start Comments End Comments
To populate date 1st entered 9th grade -
l




)

ou’ll notice that'tt
than the Regular Enrollment rec

Grade:A0 #120629027 DOB:04/10/1995 Gender:M
§#Transportation | & Fees| SjLockers| Graduation | Athletics | [[JAdHoc Letters | Waiver | Rec
“Jsummary | Enrollments | #fSchedule | {iAttendance | Flags(formerly Programs) | [%'Grades |
¢ Print Enroliment History | ] New | ] New Enrolment History

Edit | Grade Type | Calendar start Date End Date
ﬁ 10 P 11-12 Alpena Hi Sch MM212012
Start Status: 00 Current Student Moved here from California
—tq0 Status:
E| 09 P Old HS in CA 071252010 06/01/2011

SiArt Status: 00 Current Student To populate date 1st entered Sth grade
End Status:




Enrollment data existing at the district level,
at the state level

Enrollment data existing at the state level, but not at
the district level

Enrollment data existing at both the district and
state levels, but contain inconsistencies or
mismatched information.



+ This summary tool provides information on
inconsistencies in the following areas

1. Enrollment Records

2. Graduation Records

3. LEP Records

4. Person/ldentify Records

* If you are noticing several enrollments missing at the
state level, please generate a re-sync of your data.

* System Administration>Data Utilities>Resync State
Data



« At the end of the school year, verify that yo
updated the end status to (04 — Student graduated)
and have entered an end date for all of your
graduates. Be sure to enter the last day of school NOT

the day of the graduation ceremony.

J Early graduates - Seniors who graduated earlier in the school year (i.e.
December) should be given an end date as of the day they graduated,
not the last day of school.

) 8th grade graduates - Do not use (04 — Student graduated) for 8t
grader graduates. These students should be marked as (11: Student
continues or 09: Colony student completed 8" grade) whichever is
appropriate for your student situation.



Summary

Students Missing Cohort Years

Mo Match on Cohort Years

Students Missing State 1D

Grade Level Changes Mid-Year

State Excluded Enrolliments

Students without a proper gender

Students without a proper race/ethnicity

Enroliments without Endstatus

Enrolliments without Percentage Enrolled

Excluded Calendars

Excluded Grade Levels

Calendar/Structures With No Absent Days

Grade Levels Without a State Grade Mapping

Student Enroliments with Diploma without a Graduated End Status
Students with Diploma without 12th Grade Enrollment

Students with Multiple Graduation Diploma Records

Graduated Students with No Diploma

Graduated Students with a Diploma at Another District

Students who Graduated Out of Their Cohort Year

Students who Re-enrolled After A Dropped EndStatus

Students who Re-enrolled After A Graduated EndStatus

Students who Transferred and Have No Additional Enroliments Within Your District
Calendars/Structures with No Economically Disadvantaged Students
Calendars/Structures with No LEF Students
Calendars/Structures with No Special Ed Students

Totals

Data Health Check Score

Score Weighted By Priority

Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium
Medium

O o0 O = O 0O =

1

-]

= 0O = 0O 000 000000 =00 O

4 4 4 4 4 i
== = = M @ =~ m M

= = = 0O 0O 0 0 00000 & = &

100.00%
0.00%
0.00%
6.23%
0.00%
0.00%
0.00%

100.00%
0.00%
0.00%
0.00%

100.00%
0.00%

100.00%
0.00%
100.00%

83.07%
53.07%



—-—

within Infinite Campus.

1Only students who were identified as LEP
using the state approved identification
test should be coded as LEP.

JIVerify that all 15t Year in Country students
are properly identified within Infinite
Campus.



Information>Pre

Bt ]

Index | Search | Help | ) Mickname: __ .._
@E‘ ura Ellenbecker Grade 10 # aB:i Gender:F
= (¥% Student Information e i
General
=1 [=]] Program Participation
*Tou e read only fields, please go to Census->People->ldentities
Custom Programs
—— e Home Primary Language: TH: Thai
special Ed First Entered LS School: No Data Awvailable
:1"_1 Student Locator
Reports
@_:] Cenzus
-ﬁ- Attendance
(] Programs

.@ Ad Hoc Reporting



The Home Primary Language and Date Entered US School

fields are populated on the student’s Ildentities tab. Only the
Home Primary Language field is required in order to create a LEP

record.

Index | Search | Help |

"7 Laura Ellenbecker
=1 (¥ Student Information
General
Counseling
Academic Planning
= Program Participation

LEP
Custom Programs
’ Health
’ Medicaid
PLF

Special Ed
% Student Locator
Reports
Instruction
= €3+ Census

My Crata
I Staff Reguest Processor

Households
) Addresses

% Portal Request Processor

T Audd Person

T Add Household

T Add Address

1 Staff Locator

1 Census Wizard
Tools
Reports

fZ« Behawior

“@" Health
-ﬁ- Attendance

Scheduling
Fees

m

Brown, John

Grade:10 #M16312001 DOBO01/06/M996 Gender:h

I EnrnIrnenisl Diistrict Empll:rvl'l'-en‘l:l Dis

[)El'l'-n-grapl-_lEI Id
[ save 3 Delete | ] Mewr

"il:ilu;|='

l_--Ir--

ldentity Information

Male -
Race/Ethnicity (Edit)

State RacefEthnicity:

Federal De=signation:

Racei(=s}:

Hispanic/Latino:

Racef/Ethnicity Determination:

Birth Country

Personlily 1337

*Last Hame *First Hame Middile Mame
Eruwn John

=Sander *Birth Date (Age: 16} 5£5eiﬂumber

01/06M1 556 o) -

WWH: White, not Hispanic
S WWhite

White

M:Mo

Suffoc

Mo Inmage Available

( CS: Czech
i

*Effective

Comments

08/0T/2011 8|




LEP - Student is currently
e Exited LEP - Student has exited the LEP program
* Pending - Student has been identified as possibly needing LEP services
by the school but no formal LEP determination has been conducted.
* NotLEP- The studentis not eligible/does not require an LEP program.

Index | Search | Hel | Brown, John
Laura Ellenbecker SGrade 10 FI16312001 DOBEO1MEM199E Sender: P

=1 ¥ Student Information e I

Genesral [ save 2 Delete
Counseling Active LEP Record
Academic Planning *Program Status | gp -

=1 Program Participation

&1 LEP kdientified Cate o1405/2012 E

- Custom Programs E= cted Exit Drat A

[E3) ; Health e= = B
Medicaid ProgramExitBate[ |

=1 [C=1) PLP

Special Ed Parent Motified =]

= student Locator
Reports
Instruction

Il

Parent Declined

=1 ';‘ﬁ’\h Census m L=
Kw Cata m
H Staff Reguest Processor S
ﬂ Peopls i By Ellenbecker, Lawrs O3V26/2012 0847
— Modiffed = B

¥3I: Housesholds

= sddresses
T et brnanr

. =Sl =]
iy Audd Person =To update read only fields,. please o Census->rPFeople->ldentities

H Sdd Household i
¥y odd Seddr Horms Primarny Language: CS: Cerech

[T =taff Locator First Entered US School: Mo Data Awailable
— R .




First Mame* -

Gender® M -

Birth Date —E]
Middle Mame

swe [T
State ID

[ Reset l l Search == l

Combine Persons

Birthday 10/26/1998

MName Person ID Local Staff # Student State ID Gender Birth Date %
I undefined B v 10/26/1998 66 66¢
_ 296138 undefined ] M 10/26/1998  66.66E

r

LI

1

Student State D ik

Grade 06

Local Student # 104662243

|
District- iepemiemip—

Local Staff #

X Remaove this Person
| CollectData>> | —_.l Click l

|
District: /m—t—v—————
X Remaove this Person

Birthday 10/26/1998
Student State D (riiiiib
Grade 08
Local Student # 089532105
Local Staff #




Combine 2 Persons from 2 different districts

Person] _ Name | Student State 1D Local Student ]l ocal Staff #] ___ District __|

n| # ‘ T ‘1Da'26f1998| 104662243 ||35 ’i’il—l

‘ @ | #2 ‘— ‘1'3'!?5”995 | 089532105 | 03 ‘ I ‘ |_
(The base person is the person who will be kept after merging.)
[ Preview Merge == l [ == Switch Back to Search Option Page l
| Module }  Peson#t |  Pemon#z |
T = I
Suffix Suffix
Gender M Gender M
Birth Date  10/26/1998 Birth Date 10/26/7998
55N 25N
L H O S
] e——
& O o ————————
S TR
S T
* T
] ———




Warning x
E
—  You are going to merge these 2 people. Please review the
i following information.

#1 (Base

] - Boisin #2 (Drop Person)

ﬂ .

el v | M

ETIEICY | 05/02/2002 | 05/02/2002
Enroliments| [T 2

Warning: The Merging action cannot be undone.
Click "Agree to Merge" to merge data
Click "Cancel” to re-visit data.

| Agree to Merge | |Canc:ei

m NEM22002 | NR294R

Success *

¥ Merge complete! The
following people combined:

I

became JIIING
216345

Ok

=T e T




