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Resources

DOE website - http://doe.sd.gov/

Student Data Collections Desk Guide -
http://doe.sd.gov/ofm/sims.asp - Found in the
Documents section of the page

Student Data Newsletters -
http://doe.sd.gov/ofm/sims.asp - Found in the
Documents section of the page

Infinite Campus’ Campus Community
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Certified Staff — Email Addresses

& Birthdates

+ As the SDDOE moves forward wi ‘atewide
Data System (SLDS), and making a link for certified staff
between different systems, it is important to address all relevant
security concerns as they arise. In order to help maintain FERPA
compliance the DOE is requesting that all public school districts
populate the “email” field and birthdates for all certified staff
members in Infinite Campus. To clarify, the Dept. would like to
have the highest possible match rate to ensure that 1) we are
identifying the right teacher for the right school and 2) teachers
are seeing the children they serve in the classroom.

* To enter the email addresses and birthdates, you will enter that
information on the Demographics tab.




State Staff ID Numbers

* With the start o
cleaning up the multiple state'staff ID nu
of the school year, we would like to have one state staff ID
assigned to each certified teacher in South Dakota. In
working with Infinite Campus, we have set a preference so
when you enter a new teacher with the Staff Locator, you
will be able to hover over the teachers name and identify
that you have the correct teacher by the previous district
that they were in.




Staff Locator

Last Mame* Jung Marme Stall State 1D Gender | Birth Date Yo
First Name*  Teri - = = s
Cender* Female - Jung. Teri G[gii::::i:fm district: Alpena 36-1, click to add to current ]
Birth Date )|
Middle Initial
SSM W = .
Staff State ID
Search --=
Last Name*  Jung Name Staff State 1D Gender | Birth Date %
First Name*  Terl Jung_Ter 030172 o 00
JLH'I!;] Teri 012851
Gender® Female -
) Staff from district: McIntosh 15-1, click to add to
Birth Date EE current district,
Middle Initial
S5N # L i
Staff State 1D




Why is it important to keep your student data
updated in Infinite Campus?

Fall Enrollment/State Aid-end of S
« Special Ed Child Count - December1

+ Federal Reporting through EdFacts, Consolidated State
Performance Report (CSPR)

* Pre-ID labels for DStep, ACCESS Test, Dstep A
* Student Lists for Write to Learn, NAEP, etc.
« SD MyLife data is pulled every week

* Legislative Requests — Jan/Feb

* General data requests throughout the year

* PSAS — Public School Accountability System

* LEP and Immigrant data are used for calculating Title Il funding



Review your District & School

Contacts

e On Infinite Campus the pathway is
System Administration>Resources>District Information
If updates are needed, please make them.

e School Directory on the DOE Website
http://doe.sd.gov/ofm/edudir.asp
If updates are needed, please contact Jennifer Rattling
Leaf at 605-773-47053.




Calendars

Must have calendr
School and Pre-School

All school calendars are due by the last Friday in August according
24:17:03:08.

24:17:03:08. Requirement to submit calendar data. All school calendars
are due by the last Friday in August. The minimum data reporting requirements for a
school calendar are as follows:
= Start date of school year;
End date of school year;
Grade levels;
School terms in quarters, semesters, or trimesters; and
Periods
Complete a Day Reset

* You can find additional information on how to create/modify a calendar on the
Campus Community at
https://community.infinitecampus.com/kb/display/DOC/Calendar+Wizard




Calendars

12-13 Alpena Home School

|

Bc.alelﬂar ' Bcralle Le'velsl Bsdledule Structure I |3’Da\rs l

[ save

Check ifthis is a
Summer School

m

Calendar Info
Calendar 1D
16139
*Name

School

01 Alpena Hi Sch (schoollD:141)

12-13 Alpena High School
08/01/2012 "] >

 Studen I|ili astructional minutes)
Whole Day Abse

*End Date
05/30/2013 [:E;
Teacher Day (minutes)

Half Day Absence (minutes)
180

360

-

(¢ Instructional =
—  — nt

A Alternative
B- Homebound
H: Homeschool

O Other

— P: Private

R Residential
S Summer School
X- Outside District

This number should
match what has been

Periods tab. “You will
manually enter is figure.

Select the appropriate
calendar type that applies to

calculated on your

Exclude

School Choice

Calendar

If wour district is
utilizing a 4-day
school week,
please check this
o




Grade Level Tab

[fcalendar | [ Grade Lavels | [ Schedul=
[ Hew [H] save 2 Delete

Hame iS-th

MHMame = Grade Lewvel
K=

FC 2 01
KG oz
T | | CouSnes Mumbel etc
01 s <
o= e =State Grade Lewel Code o~
o3 rd KiG: Kindergarten State Grade
1 a Standard Day Level Code
oS S 290 must match
oS 10 the grade lavel

Maximum Membership Da

entered into
the FMame field

Wwhole Day Abhsence (min above .

Half Cray A b=ence (minutes})

Maximum Approwved School Choice Applications
o
Kindergarten Code

" T For yvour grade
JFiFull Day Every Day = level of KS -
please enter
H:Half Daw Ewery Day the appropriate
M:Mone Kindergarten
O:Full Day Ewvery Other Day Code.
" Full Draw Half v=ar

Standard Code (SIF code)




Days Tab

Index>System Administration>Calendar>Days

BCBIEI’BI I BGra:le Levels I Bsdie:lule Slrut:tllrel BTemEI Bperimlﬁl Bﬂavs | Bﬂverrﬂm l
[& Save Day/Day Events P Delete Day/Day Events 3, Day Reset (=) Print _7] Multi Day Event

<< May 2013 >>
Date Day #

Sun | Mon | Tue | Wed | Thu | Fri | Sat 05/22/2013 179
Period Schedule

01 | 02 | 03 | 04 1 _

School Day Instruction Attendance

05 | 06 | o7 | 08 | 03 | 10 | 11 Start Time End Time Duration
| 0
Comments

12 13 14 15 16 | 17 | 18 Last day of school -

-

19 20 21 22 23 24 25

Type Curation Inst.
26 27 28 29 30 31 Minutes
X AD: Abbreviated Day ~ 0 250

= Event on this Day | Add DayEvent |




|

Recording of PTC’s Minutes when

Attendance is taken

10-11 Alpena Hi Sch

[ calendar | fGrade Levels | [[{Schedule Structure | [{Days |
[ Save Day/Day Events < Delete Day/Day Events -3, Day Reset < Print _] Muki Day Event

<< October 2010 >

Sun |Mon | Tue |Wed | Thu | Fri | Sat 10/01/2010 35
Period Schedule
01 | o2 Dev
School Day Instruction Attendance
02 | o4 | os | o8 | o7 | 08 | 0@ & Mumber of
Start Time End Time Dwration minutes the
10 | 11 12 | 12 | 14 | 158 | 18 l | | | 1240 students were in
Comments school

School Day 2:00-12:00 - Early Dismissal

17 18 19 20 21 22 23 In-Service 12:30-3:30

24 25 26 27 28 29 30

Day Events

= Type
~Event on this Day < |15t In Service ™ Number of
| AddDayEvent | g school and In-

Semnvice minutes
added together,

MNumber of In-
Senvice minutes.




Recording PTC’s Minutes on a Comp

Day

10-11 Alpena Hi Sch

g [Hcalendar | [fGrade Levels | [fSchedule Structure | [{Days |

[ save Day/Day Events < Delete Day/Day Events _J, Day Reset (= Print _] MuRi Day Event
<< October 2010 >

Sun |Mon | Tue |Wed | Thu | Fri | Sat
o1 0z
03 04 0s 06 or | o8 | 09 . Mumber of
; Start Time End Time Duration minutes the
10 | 11 12 | 13 14 | 15 | 18 l | | | |240 students were in
Comments school.
School Day 8:00-12:00 - Early Dismissal
17 18 15 20 21 2z | 23 In-Service 12:30-3:30
24 25 26 27 28 | 29 | 30 T
31 Type

- Event on this Day < | 1St In Service ~
= | add DayEvent | E

Mumber of In-
Semnvice minutes,

MNMumber of
school and In-
Senvice minutes
added together.




In-Service Prior to School

[l Save Day/Day Events P Delete Day/Day Events |3, Day Reset < Print _] Mutti Day Event

<= August 2010 -
Date Day #
Sun | Mon | Tue |Wed | Thu | Fri | Sat 08/13/2010 Hot an instructional
ml
o1 02 03 04 0s 06 o7 Period Schedule Check both
Day
SchoolDay  Instruction School Day
o8 | o9 10 | 11 12 | 13,]| 14 = =] and Instruction.
Start Time End Time Duration
15 18 17 i8 18 20 21 [ II ” [
Commenis
In-Service held from 8-11:30. Can count the 330
22 23 24 25 26 27 28 minutes as a school day and an instruction.
29 30 1 Day Events
Duration Inst.
= Event on this Day Minutes
- I5: In Service L
In-Service Day Xl = | ] Laa_uhl__
held prior to |_Add DayEvent | 4 TE— ———
nter the number of minutes tha
tsr::iggn of can be counted as instruction

minutes, which Iin this case is
330.




Recording In-Service when

Attondance is Taken

10-11 Alpena Hi Sch

=

[ calendar | [{ Grade Levels | [§Schedule Structure | [ Days |
[ save Day/Day Events > Delete Day/Day Events |3, Day Reset <= Print | ] MuRi Day Event

<< October 2010 >

Date Day #
Sun Mon | Tue |Wed | Thu | Fri | Sat 10/04/2010 a5
Perisd Schedule
o1 | 02 Day
School Day Instruction Aftendance
03 | o4 | 0s | 06 | o7 |08 | 08 Numbar of
Start Tirme End Time Duration Al ALt
w0 |11 |12 13| 1e]1s]1e ||l | N ET studants ware in
Comments school.
School Day 8:00-12:00 - Earty Dismissal
17 18 19 20 21 22 23 n-Serviee 12:30-3:30
24 25 26 27 28 28 30
3

~ Event on this Day 2 | 150 in Service
| addDayEvent |
Lmumbar of In-

Mumber of
school and In-
Senice minutes
added together,

Service minutes,

Bl



Student Enrollments

e A L - ~JUU =

enter enrollment recc
students and Preschool student

e PKStudents - are those not yet enrolled in Kindergarten but who
are enrolled in a preschool program. Students must be at least 3
years of age prior to September 15t to be considered a preschool
student. Districts must enter PK as the grade in the grade level field.

e ECStudents - are those not enrolled in Preschool or Kindergarten
but who are only receiving Special Education services from your
district. Districts must enter EC as the grade in the grade level field.

**NOTE** Districts are required to take attendance for all preschool
(PK) students. This is needed in order to calculate accurate Impact Aid
funding. Attendance is not required for students receiving Special
Education Services ONLY (EQ).



Enrolling a Student

Index>Student Information>Student Locator

Student is transferring to you

If you are unable to find the student call DOE Data Management

at 605-773-3248 for assistance.

Index | Search | Help |
@ Judy Merriman
=1 Student Information
General
= “@" Health

Special Ed

Student Search
Search for a student already tracked in Campus using the fields prowvided. A minimum amount of data must be ent
the full legal lastMams, firstHame and gender. Select a student from the list or click on Create New Student. When
before they are allowed to create a new person.

Reports
@u\] Census
Y- Atendance
Ad Hoo Reporting
[ User Communication
ﬁ' Swstem Administration
[T Accountability
[ Awditing
B [T FRAM
=[] SD State Ftepurtlng

g E

1. Enter the necessary
search criteria. Click
Search.

Last Mame  sijdent Mame | state D | cendger | Birth Date S
First Mame sample2 Student, Sample S 0711359683 1 e T B2 ] &7
Gender M -

2. Ifthis is the student you are
searching for - Click on student
name to proceed with enrollment
process.

Do MNOT click on Create Mew
Student — This will create a new
person in the system.

Create MNew Student = ]




Student Names

- Mouse, Daisy nickname: sarah F
Grade:0d #079381067 DOB:01/0911999 der:F
 Demoaraphics | IdentitiEI Em:lmmisl Dush-ctE.mhpnmtI Dis
H Save X Delete @ Perzon Summary Report ﬁﬂemgraphi::s Data

* When entering student B —
*Lazt Hame: *Firzt Name: Middle Name =U i
names, do not use — o .
parentheses, COmmas or Fender “Hirth Date (Age: 11) Soc Sec Number
. i Female % [01/091999 73] [ ]
periods. Do not put in Face Eimicty
Smith, Jr. or Thomas (Tom). |Sioe :
If d Student goes by . Date Entered US Date Entered US School
another name, put it in the B i
. . Birth Verification
nickname field. v
Mickname
Sarah +r————
Comments
|




Enrollment Tab

state and federal
Tab.

Mays, Suzie
Grade 11 #11880238% DOB:05/13/1995 GenderF
Cﬂﬂmmarrl Enrollments | Flags(formerly ngrams]l As_f-esmmtl Edﬂelmwinrl Gralluationl Records Transferl Accmnlahiﬁlvl

Please, DO NOT USE

this check box—end a

student's enrollment
instead.

2 General Enroliment

Calendar (read only) *Grade Class Rank Exclude

12-13 Alpena Home Schoo Main 11 ~

*Start Date End Date End Action *service Type

08/22/2012 ) v P: Primary -
Start Status End Status

L.

00: Current Student

Last day in
attendance.

Start Comments End Comments

First day of schoaol
for a student.

When you enter an
end date--you
must enter an end

status
2 Future Enrollment



Enrollment Tab

[
Athletics I gﬂdHoc Letters l Waiver l Records Transfer I Bllepnrt Comments I
qm“r l Enrollments I Qﬁdlellule I ﬁnﬂﬂm l Flags(formerly Programs) l E"Gralles I Transcript '
us:-]ve X Delete EPn'nt Enroliment History D Mew D Mew Enroliment History

-

-

B Future Enrocliment
Mext Calendar

District where the
student resides

B State Reporting
*Resident District E.
Alpena 36-1- 36001~

*Serving (Attending) District
Dakotabilities: 49325

-

District where the
student is being
served.

State Exclude
First Year In Country

Title 1

Co. where the
student lives, not
where the district
15 located.

Schedule Structure

Attendance

rate for PSAS

", ) i1s calcualted

“County Citizenship from this field.
Jerauld - 1: US Citizen

Enrollment Status

*Percent Enrolled

-

P: Tuition Paid by District

0

B: Placed and Paid by Tribal
C: Contracting Student

E: Placed and Paid by DSS
G Whole Grade Sharing

J: Placed and Paid by Correct
M- Parentally Placed in Private
O Open Enroliment

P: Tuition Paid by District
T: Tuition Paid by Other

¥

(=]

W Tuition Waived

The percentage that a
student is being served in

Migrant Indicator

| S

When resident & serving
districts are different-—you
will needto enter an

enrollment status.




Citizenship

Immigrant Student — “The term ‘immigrant children and
youth’ means individuals who:

* are aged 3 through 21
* were not born in any State; and

* have not been attending one or more schools in any one or
more States for more than three full academic years.”

Please contact Shannon Malone at 773-4698 in the Title Il
Office if you have any questions on whether a student is
considered an immigrant.



Enrollment Status

C: Contracting Student

e Use if your district contracts stud

program or your district receives students from a contracting district.
E: Placed and Paid by DSS

e Use when the student is placed by the Department of Social Services.

e |f the student is a Foster Child placed with a family in your school district
this Enrollment Status code SHOULD NOT be used. A Foster Child should
be coded as any other resident student in your school district.

G: Whole Grade Sharing

» Refer to SDCL 13-15-31 (All school districts shall adopt the contract or
agreement no later than February 15t of the school year proceeding the
school year for which the agreement will take affect).

J: Placed and Paid by Corrections

e Use when the student is placed by the Department of Corrections (Most of

these students will be at STAR Academy).



Enrollment Status

e - —

VI: Parentally Placed in Priva
e Use when the student is attending
O: Open Enrollment
* Use when a student lives in one South Dakota school district but chooses
to attend another South Dakota school district.*
e Use for “cross-border” enrollments with North Dakota and Minnesota. **
P: Tuition Paid by District
* Use when the resident district is paying for the student’s placement in
another school district/facility.
e Use for an lowa student enrolling in South Dakota.**
T: Tuition Paid by Other
* Use for students attending the School for the Deaf.
e Use for a South Dakota student enrolling in lowa. **
e Use when no other code is appropriate.
W: Tuition Waived
» This code is used for students attending the School for the Blind.




A Change in Address for an Open

.

Enrolled Student

If at any time during the school year, a student who is
Open Enrolled has a change of address which results in a
change in their resident district, the previous enrollment
record must be ended and a new enrollment record
established to correctly identify the student’s current
resident school district and correct county of residency.
Having this information correct is important for proper
payment of State and County Apportionment funding
(both are based on the resident district and/or county
rather than serving district).



SDCL 13-28-43 Open Enrollment

Open Enrollment may only take place prior to the last
Friday in September during the 15t semester of any
school year, and prior to the last Friday in January
during the 2"d semester of any school year. If a school
district approves an application for such a transfer after
the deadline in the 15t semester, the transfer will occur
at the start of the 2"d semester. The same applies for an
application that is approved after the deadline in
January, that transfer will occur at the start of the
following school year.



Cross Border Enrollment

Agreements

The South Dakota Department of Educat

agreements with three bordering states: North Dakota Minnesota and
lowa. Copies of these agreements can be found on the DOE website:
http://doe.sd.gov/ofm/openenrl/crossborder/index.asp.

* Agreement with North Dakota and Minnesota are “Open Enrollment”
type programs and allow students to choose cross border attendance.

MN or ND student enrolling in SD SD student enrolling in MN or ND

Resident district 99086 Resident district 25003
Attending district 25003 Attending district 99085 or

Enrollment status “O” open enrolled | 99086

% of day enrollment  100% Enrollment status “O” open
enrolled
% of day enrollment 100%




Cross Border Enrollment

Agreements

Agreement with lowa is not an “Open

agreement sets a standard and uniform amount of tuition to be paid
for each student that may be placed out of district/state by their

resident district.

IA student enrolling in SD

Resident district 99087
Attending district 61001

Enrollment status “P” tuition paid by
district
% of day enrollment  100%

SD student enrolling in 1A

Resident district 61001

Attending district 99087

Enrollment status “T” tuition paid by
other

% of day enrollment 100%



Overlapping Enrollments

R —

rule 24:17:03:05 if the student is dually enrolled at any of the
entities included in the table on the next slide.

24:17:03:05. Exception to non duplicative dates requirement. Any residentially
placed student reported as attending a short-term group care education program
may be reported as attending another attendance center for the same period of
time, not to exceed 90 consecutive school days. After attending for more than 9o
consecutive school days, the student must be dropped on the ninety-first day from
the count of the attendance center at which the student was enrolled prior to
being enrolled in the short-term group care education program.



Overlapping Enrollments Allowed

Short Term Group Care Facilities

Keystone Treatment Center — Canton — 41001 e
Chief Gall Alternative — Adolescent Treatment Center — Aberdeen — 06901

Our Home Rediscovery — Huron — 02002

Volunteers of America — Shelter Care - Sioux Falls - 49005

Volunteers of America — Adolescent Treatment — Sioux Falls — 49005

Volunteers of America — New Start — Sioux Falls - 49005

OV AW NP

JDC’s (Juvenile Detention Centers)

Aberdeen JDC - 06001

Huron JDC - 02002

Pierre JDC - 32002

Rapid City JDC - 51004

Sioux Falls JDC - 49005

Walworth County (Selby) JDC - 62005
Wanbli Wiconi Tipi (Todd County) JDC - 66001

Novpwy e



Overlapping Enrollments

Service Type field marked /
to track how long the student is p aced at the S ort Term roup
Care or JDC facility and must drop the student at the resident
district on the 915t consecutive school day if the student is still
attending the Short Term Group Care or JDC facility.
Attending District — will create an enrollment record showing their
district as both the Resident and the Serving/Attending district for
the period in which the student is attending the Short Term Group
Care or JDC facility. The Percent Enrolled field should be marked as
100% and the Service Type field should be marked as P: Primary.
e This will allow for State Aid to be paid to both the Resident and
the Attending District if the student is dually enrolled in both
districts on the last Friday in September.



Enrollment Tab

"Sening (Attending) District Enrollment Status *Percent fr—tit e
Alpena 36-1: 36001 v * 100 If the student has been identiﬁed\
as homeless by the Homeless

Liason in your district, the
appropriate housing situation
needs to be identified here. Once
a student has been identfied as
homeless within a given school
year, this designation SHOULD
NOT be changed. You will need
to contact the DOE Homeless
Coordinatar if carrections need to
be made.

Homeless Status

D: Doubled Up/Sharing Housing
E: Emergency/Transitional Shelter
H: Hotels/Motels
U: Unsheltered

State Exclude

First Year In Country

Title 1

x | .




Enrollment Tab

Title I - If your schoo

to update the Title | fields in Infi
the list of School-Wide Title | schools to Inflnlte Campus and they will
flag each student as receiving Title | services.

If your school is a Targeted Assisted Title | school, it is your
responsibility to update the below fields on the Enroliment Tab for
each of the students in your school who are receiving Title | services.

Title 1

* 1040412010 [T Y Yes!w
e 1 Reading (Yt 1 Supporting Guidance e 1 Social Science e 1 Science
1 Vocational @m Health/DentalEye Care ([Tt 1 math

AN

If your =chool is a Targeted Assisted Title | zchool you wil need to update these fields and alzo indicate the Title | Services the student iz

receiving by placing a check mark in all applicable boxes.




*

Requesting Records

Once a student is enrolled, a Records Transfer
Request form will display. Enter any comments and
click Submit Request. A notice will be sent to the
student’s previous district.

One of the important reasons for using the Records
Transfer is that once the records are released to the
requesting district, the date the student first

entered the 9t" grade will populate on the Grad Tab.



Graduation Tab

Erade 09 #112204133 DOBO0GBM19MM1996 Sender:id
@Sl-r-na ry I Enrocllments I Programs l

ESa'ure

The following fields can only be filled out once a student has entered 9th grade:
Crate First Entered the S9th Grade
MNGA Cohort End Year
HMCLB Cohort End Year

t| Eﬂeliawinrl Graduation | R

B2 Enrocllment Data: Alpena 36-1 (36001)

B Graduation Detail: Alpena 36-1 (36001)
= = General Graduation Information
Diploma Date:

I i

Diploma Type: -

Diploma Period: -

Date First Entered the 9th Grade: gredq4s2011 E!
MNGA Cohort End Year: 2015 -

MNCLB Cohort End Year:

Post Grad Location: -

Post Grad Flans:



Date First Entered 9t" Grade

e

« 15t 9th grade enrollment in your district

« If a student started 9" grade outside your district but
in a district in SD that has records-transfer capability,
the date should come over when the records transfer
process is complete.

« If a student started 9" grade outside the state, in a
BIE school or a private school, you will need to create
a 9th grade Enrollment History.




State Enrollment Verification Report

Enrollment Verification R

Enrollment data existing at the district Ieve
the state level

 Enrollment data existing at the state level, but not at the
district level

 Enrollment data existing at both the district and state
levels, but contain inconsistencies or mismatched
information.

* If you are noticing several enrollments missing at the
state level, please generate a re-sync of your data.

e  System Administration>Data Utilities> Resync State Data




Staj_c__g__ AidFaII Enrollment

Students must be enrolled on Frida 3 g
failing to return to school by this date and student enrolllng after this date
will not be included),

Student’s enrollment for any percent of day will be included in this count
(data is reported to the nearest hundredth decimal place),

Enrollment in home school is not included,

Students assigned out of district but for whom the district pays a tuition
cost are included,

Out of state students (except for open enrolled students from ND and
MN) are excluded from this count,

Open enrolled students are included in the count for the school or district
in which they are enrolled and served, and

Count is applicable to public school districts only




Fall Enrollment Census Count

Students must be enrolled on Friday, September 28
Enrollments in home school are excluded,
Students must be enrolled greater than 49% to be included,

Open enrolled students are counted in the school in which they
are enrolled and served,

Out of state students enrolled in SD school are included in this
count,

Students are counted in the school in which they are enrolled,
This count is reported in terms of whole numbers (no decimals)

This count is applicable to all schools in the state (public, private,
BIE)



FRAM

oo & Reduced Prlce Lunch

Index>F A>Eligit \
Free/[Reduced Meal status is now housed within FRAM
on Infinite Campus.

[{ Eligibility |

D MNew

Eligibility | State Code | Certified Type Start Date End Date School Year
Reduced R Income 080252010 08282011 10-11

All fields in RED must be entered.

Eliaibility Detail

] i Application Mame
Reduced - Income

\ " @ Reference Number
10T~ 08/25/2010 5] 09/28/2011 75

State Eligibility Code

E : EFeduced




FRAM

Free & Reduced Price Lunch
Index>FRAM>Eligibility

Eligibility for Free/Reduced Price Lunch are entered thrug one of the
following methods:

* Manually Entered Eligibilities — New eligibility records can be created
manually on the Eligibility tool. This method is most often used when a
district does not use the FRAM (Application Wizard)

* Updated/Imported Eligibilities — Existing student eligibilities can be
imported to the Eligibility tool through use of the Eligibility Import
Wizard. The Eligibility Import Wizard may have been used to upload
direct certification files received from the state.

* Auto-Populated Eligibilities - When a FRAM application is processed
through the (Application Wizard), the resulting eligibility will be directly
populated from the wizard to the Eligibility tool. These records will
display as read-only information that cannot be modified or deleted.

Additional information on how to enter your Free/Reduced Price Lunch
information into Infinite Campus can be found on the Campus Community.



LEP/ELL

* LEP information in Infinite Campus is now found under
Index>Student Information>Program Participation>LEP

Index | Search | Help | Iulays, Suzie
: 8802389 : :
Fi Laura Ellenbecker Grade:11 #F11 OB O5M3MM99s Gender:F

= Student Information LEP | LEP | LEP Services | LEP Acc i=iE ]
General
= Program Participation
LEFP =To u e read only fields, please to Census->People->ldentities
Custom Programs
‘r Health Home Primary Language: AFE: Azerbaijani
Special Ed First Entered US School: Mo Data Acrailable
% Student Locator
Reports B LEP History
% Census B2 | B District: Alpena 36-1 Status: LEP dentified: 091272011 Exit:
+% Attendance Program Status LEP
] Pregrams Ildentified Date 091 2/2011

I Ad Hoc Reporting
[ User Communication
] Assess=ment

Expected Exit Date
Program Exit Date

5§ System Administration First Year Monitoring:

[ Accountability Second Year Monitoring:

[ Awuditing Parent Notified

[ FRAmM Parent Declined Mo
[ SD State Reporting BT TS

[C] Federal Reporting
E SAccount Settings
g Campus Community
Log OFf



LEP/ELL

* Home Primary Language and D
are populated on the student’s Identities tab.

Index | Search | Help | Mayrs, Suzie
") Laura Elenbecker Grade:11 #118802389 DOB:05/M13/1995 Gender:F
=1 (¥ Student Information D graphics | Identities | | District | District Assignments | Contacts | Cradenti
= % Census [ Hew
% My Drata Identities Editor
~—— Staff Reguest Processor
Maws | =i b 11 L oy 5 Alpena 1

H Staff Locator

ﬁ“ Tools

-ﬁ- Attendance

[C Programs Identity Information

@ Ad Hoc Reporting Personil 365190

[0 User Communication *Last Mame *First Mame Middle Name Suffix

] Assessment Mays Suzie -

5§ swstem Administration =“GSender =Birth Diate (Age: 17) Soc Sec Mumber

[EN| A takbili Fi le .
seounta ity =ma - 054131995 [7H] i i Mo Image Available

L Auditing Race/Ethnicity (Edit)

[ FRAamM

State Race/Ethnicity: WvH: White, not Hispanic
[ SD State Reporting — ignation: p—
=1 Federal Reporting o ) i 1|'|;I'hi:
H Account Settings ) c:e{s-}_ . =
@l Campus Community Hispanic/Latino: M:Mo
@] Log OFff Race/Ethnicity Determination: 01:Parent ldentified

Birth Country

Date Entered US Date Entered US School

] EH

Date Entered State Birth Werification

School
Home Primary Language
AFE: Arerbaijani -
Mickname =Effective Date

oarzzzo11 [ 8|




LEP/ELL

* You must first complete the Home Primary Language before
entering the LEP information on the LEP tab.

* Only the Home Primary Language field is required in order to
create an LEP record. The Date Entered US School is used to
determine if an LEP student is First Year in Country. You do
not need to complete the other fields like Birth Country.



current LEP status.
e LEP-Studentis currently receiv ' '
e Exited LEP - Student has exited the LEP program.
Pending - Student has been identified as possibly needing LEP services by
the school but no formal LEP determination has been conducted.

Not LEP - The student is not eligible/does not require an LEP program.

HLockers | Graduation | Athletics | [fadHoc Reports | LEP | vWwai

= save 25 Delsts
Active L EFPF Record
“Program Status I LEF | — I

Identified ate I 0Aas01 201 1 l_E'l

Expected Exit Crate I Oas01 s 201> l_nl

Program Exxit Date:l |
Farent Motified I o= 0o 1 .—nl

Parent Dreclined

=
— odliffeo Oy Admvindisirstor, Syesferm 000020077 O2078

=T upeclate read only Fields, please Qo o Census-—Poeople >ldentitie s

Homse Primary Languages: ES: Spani=sh
First Entered US School: OS1 252010




LEP/ELL

* ELL students who took the ACCESS test last year and
tested Proficient were recently updated to “Exited
LEP”.

* To “Exit LEP”, the student must have had a
Composite score of 4.8 AND Reading and Writing
scores of 4.0.

* |f there are any students that you think were
proficient but were not updated, please contact me.



LEP/ELL and Ad Hoc

+ To pull an adhoc report
Learner>LEP

* Home Primary Language is under Demographics

“§ Heatth

Special Ed
% Student Locator

Reports

3 Census

Bl i Aftendance

&[] Programs

= .@ Ad Hoc Reporting

e, Letter Designer

.@ Letter Builder

n Data Export

gl Data Analysis

H Batch Queue

¥ [ User Communication

[ Assessment

] ﬁ Sy=tem Administration

# [C7] Accountability

# [T Auditing

[T FRAM

=1 [C] SD State Reporting
[C]Edens
[Z ] NCLB Admin

[] CRT Dakota Step

[ ] CRT Dakota Step-4

[® Health Extract

[ NCLB Student Data

[} sD December Child Count

M oo s

Select categories & fields

Fitter By Search | Claarl

All Fields

- &3 Student

F- 2l Demographics

- 2* School Calendar

=¥ School

== District

.. &% Learner

£ =3 Active Enrollment

- 2% Graduation elements
- 23 All Enrollments

- 25 Enrollment History

| »

Selected Fields

student. statelD

=student. firstName
student.lastMame
ident.dateEnteredUSSchool
lep.currentProgramStatus
lep. programStatus
lep.identifiedDate
activeEnrollment.startDate
activeEnrollment. endlate
activeEnroliment.grade







Child Count

* Unduplicated count o
all children with
disabilities ages 3 — 21
receiving special
education and related
services according to
an individualized
education program
(IEP) on December 15t
of each year.




Child Count

* The Department of Education will send
a Child Count report to each school
district on or around the 2" week of
December. Once the district has
verified that all of the student
information on the Child Count report
is correct, the DOE will send a Child
Count signoff sheet that must be
signed and returned to the DOE by the
middle of January (ARSD 24:05:17:09).




Demographic Information

* The first few columns contain dem
It’s important to verify this mformatlon because it is use
for various reports, including disproportionality.

5J
DE!
atate 1D atudant MNames Eamncddear Race DoOR =14 nr-d- F
Alpena 36-1
074105600 |Duck, Doenald F W 03/07/1987 20 10 C
071139688 |Student, Sample A WH ao7/10/1992 15 10 3
0554905223 |wiliams, Chili [ wWH 10/19/1986 21 12 C

Total Student Count: 3



Specific Special Ed Information

he next columns cc
information for each student.
that are used to determine the Special Education
State Aid for your District.

DECEMBER CHILD COUNT
DECEMBER 1, 2007

Rate |DO AGE [grade [Flagged [sewmg [oT [PT [Ps Jos [sw [as [rRs [ws [sp [rs Jar  [other [or [staus [0 [schcel

WH |03/0711987 |20 [0 |0 0120 0.25 05 |¥ A 530 |Alpena Hi
Sch

WH jOT10M882 |15 |10 |0 0100 A 510 |Alpena Hi
Sch

WH |10/18/1986 |21 12 0 0100 1 Y oY A 550 |Alpena HI
Sch




Funding amol

T —

Level for disability Disability

funding calculation

Level 1 Specific Learning Disabled, Speech/Language Impairment,
Other Health Impaired, and Developmentally Delayed

Level 2 Emotional Disturbance, and Cognitive Disability

Level 3 Deaf/Blind, Hearing Impairments, Orthopedic Impairments,
Visually Impaired, Deafness, and Traumatic Brain Injury

Level 4 Autism

Level 5 Multiple Disabilities (must include 2 or more level 2 or 3
disabilities, not including Deaf/Blind)




Things to check if a student doesn’t show
up on your child count report

* Make sure the student has an active special ed record
on December 15t. Sometimes if there is a change in
IEP, the old record gets ended but a new record does
not get putin.

* The special ed fields may not have rolled over from
the previous year. You will need to re-enter the
information into this year’s enrollment record.



Things to check if a student doesn’t show

up on your report

Any student undet
will not be on the report.

# Birth date errors are common. If you need to change the birth

date, you will need to go into the Identities or Demographics tabs
to make the change.

« If the student is an out of district placement but
they are not on your report, you will need to check
with the facility or district they are attending to

make sure they are entered into Infinite Campus
correctly.



What is the “Flagged” Column?

e e o

ereisa
means there is a problem with the de
next column of the Child Count report. T e se
code is the Special Ed Category in the enrollment

record.
DECEMBER CHILL
DECEMBER 1, 201
rtate 1D rtudant Hame Sender |Race DoE BGE grade  |RAagged watting ||:
Alpena 36-1
74103600 IDLJI:H, Daorald = AiH 0307 1357 20 10 03515
71139635 |Student, Sample w MHO o709 1S 10 0100
155490523 I'.-"'-.ﬁlllams, Chili "l AH 108191955 21 12 Fﬁublﬂm!!

Total Student Count: 3



—

| 0110: Resource Room 40-79%

Child Count (cont.)

ﬁ' | Ed Category -

= —

0100: General Class with Modifications 80-100%

0120:; Self-Contained Classroom 0-35%
0130:; Separate Day School

{ 0140: Re=sidential Facility

0150: Home/Hospital

U10: EC 10 hrs +, Services in EL
- ' e

1 0315: EC 10 hrs +, services in other location

0325: EC less than 10 hrs, services in EC

0330: EC les= than 10 hrs, =ervices in other location
0335: Separate Class

0345: Separate School

0355: Residential Facility

0365: Home

0375: Service Provider Location

If the student is ages 6-21
years old you must use the
0100 categories.

If the student is ages 3-5 years
old you must use the 0300

categories, even if the student
is in Kindergarten.




Child Count

The Special Ed
Program, Special Ed

L |

tegory and Primary

Disabity fslds must be

compbeted
E ffective Date | Ed Program d Categary
D51 142009 |[T8]| | F: Reskdential Program 0140: Ressental Facility =l
Primary Desa I Disal 1

The Effective Date
must be prior to

230: Mulple Dsabites

December 1 and the Muligle Depabiiy I

and date must be S35 Orthapedic Irgmir et

E210: Cognitree Disabity
IMuligle Disabidity 3 é

blank or &fter

Decamber 1. Mulipls Disa Lty 4

e ai—

End Date Exit Code

=

Effective Date

F&l Ed Program

[ezr1zo10 2]

If the Prirmary
Disabildy s S30:
Mty Dmamil

T

o MUl S
comphets the Mulipls

Multiple Desabiny 2

Multiple Disabity 4

Dis v 1 and
Multiple Disabilgy 2
Timids.

_u

End Date Exit Code

| =i

=l

Physscal Therapy Hours
Qccupational Therapy Hours
Psycholsgical Theragy Hours

Social Work Service Hours

e

Transgoriation

Recreational Therapy Hours

Spesch/Language Therapy Hours

Orientation Mabidity Hours

Other Service Hours

Audiological Services Hours
School Health Services Hours

Counssing Services Hours

™ Significant Cognitive Disabiities

Aasistive Technology




Child Count

the district in which they are actually place and af
enter an enrollment record for the student into Infinite Campus.

If your district is paying for the placement of a student with
disabilities in another district, the Enrollment Status field should
be P: Tuition Paid by District or C: Contracting Student in order
for the student to be included in the resident district’s Child
Count.

If the student attends your district 25% of the time and Children’s
Care 75%, the student will show up twice on your Child Count. If
this is a true reflection of their enrollment, call and we’ll
manually remove one record from your Child Count.




Child Count

2 State Reporting Fields
"Resident District *County

Alpena 26-1: 26001 | Jerauk =] | 1: us citizen |
“Serving (Attending) District Enroliment Status “Percent Absent
Childrens Care Sch: 49316 = Ip: Tuition Paid by Digtrict :I Enrclied Days

e | [

This student = being served at Childrens Care
with the rezident district paying tuition. This
student will be included in their resident
district's Child Count.

The Serving/Atlending distict is responsible to
aenter the enrollment recerd into Infinite
Campus.




Child Count (cont.)

The resident district can also have an enrollment record in
Infinite Campus in order to track the student but the

Percent Enrolled field should be updated to 0 (zero) as
shown below.

2 State Reporting Fields

*Resident District “County Citizenship
[Alpena 36-1: 36001 °] [ Jerauld =] |1: us citizen 7
*Serving (Attending) District  Enroliment Status Percent Absent
Childrens Care Sch: 49318 .tl ||:|: Tuition Paid by District |} Enroled | Day=
n I—




Child Count Report in Infinite Campus

Calendar 4l Calendars

+ School All Schools

EJ Wear 12-13 » District Alpena 36-1 (36001}

Index | Search | Help |

er Child Count Report

Laura Ellenbecker ] ) ] ] S o ) )
@ Student Information =D December Child Count is an unduplicated count of all children with disabilties ages 3-21 receiving special education
@.:] C and related services according to an individualized education program (IEP) on Dec.

Ensus 1 each year when Effective Date is nul. If an Effective Date is entered, child count data wil represent data as of

14 Attendance
[C7) Programs
.@ Ad Hoc Reporting
[C] User Communication
(] A=zezsment
ﬁ System Administration
[C] Accountability
[C7] Auditing
(] FRAM
=l [C] =D State Reporting
[C]Edens
[CMCLB Admin
[ ] CRT Dakota Step
| ] CRT Dakota Step-A
[4 Health Extract
[ NCLB Student Data

B S0 December Child Count Report

[ ] sD Extract

[4 student Enroliment Extract
[] Upload Wizard

D Drakota Writing

[ Fall Fnrnliment Censins Count

effective date. Data will be pulled for the Year selected in the main toolbar

Extract Format: oy

—P Eifective Date: 4052012 5]

[ Generate Extract ]

Select Districts

Abbott Houze .
Aberdeen 06-1 (=i
Aberdeen Area Health

ABERDEEN CATHOLIC SCHOOL Sy
Aberdeen Chrigtian High &
Aberdeen Christian School

Adbility Building Services Inc.
Accountability

Advance

Agar-Blunt-Onida 58-3
Alcester-Hudson 61-1

American Horse School

Andes Central 11-1

Arlington 33-1 &

CTRL-click and SHIFT-click for multiple




* Notice the Effective Date, this'r

are marked Special Ed as of 9/5/12.

Q9072012 0%-26:01 AM
Page i}

09/08/2012

DCOUNT

Canger e 022 Iﬂﬂ.‘ Grage |Flagged

iz 0 Jsudendhame ooy i1 R g i [
Apena 381 | Alpen Elem |
[REED [npeLouEn 0 (R pooae 0 [ p pE | | T [ F B

e Dlatly 362




Child Count Signoff Sheet

December 2011 Child Count Totals by Category and Disability

Alpena 36-1
Placemant Code 500 505 510 515 525 530 535 540 545 EA0 E55 B BEB5 570
Placement Categony Deaf Emot Cog. Hearing Spec. hulti Ot Wisual Deaf Spesch Other Autism Traum Diew. Total
Blind Dist Dis. Imp. Learn Dis. Impair. Loss Lang. Health Bramn Inj. Delay
0100 - General Class with Medifications 80-100% o o [ [ [ [ [ [ i 1 i o o [ 1
0110 - Resource Room 40-79% o o [ [ [ [ [ 3 i i i o o [ [
0120 - Self-Contained Classroom 0-30% o o o o o i i [ [i [i [i o o o o
01320 - Separate Day Schoal [ [ [ [ [ i i 3] o o o [ [ [ [
0140 - Residential Facility [ [ [ [ [ 1 0 i i i i [ [ [ 1
0150 - Home/Hospital o o [ [ [ [ [ [ i i i o o [ [
0210 - EC 10 hrs =, sarvicas in EC [ [ [ [ [ [ [ 3 i i i [ [ [ [
0215 - EC 10 hrs +, services in cther location [} [} [ [ [ 1 i [ [i [i [i [} [} [ 1
D225 - EC less than 10 hrs, services in EC [} [} [} [} [} 0 0 0 i i i [} [} [} [}
0320 - EC less than 10 hrs, services in other 0 0 [1] [1] [1] o o 0 i) i) i) 0 0 [1] [1]
location
D225 - Separate Class [} [} [} [} [} 0 0 0 i i i [} [} [} [}
0345 - Separate School [} [} [1] [1] [1] [i [i 0 i i i [} [} [1] [1]
D256 - Residential Facility o o [ [ [ [ [ [ [i [i [i o o [ [
0385 - Home o o o o o [i [i [ [i [i [i o o o o
0275 - Senvice Frovider Location [ [ [ [ [ i i 3] i i i [ [ [ [
Totals [ [ [] [] [] 2 0 0 [i 1 [i [ [ [] (?T
o
The numbers include out of district placements. Any corraciions to the data MUST be made at the individual student level in Infinite
Campus and a new report will need to be run. Flease contact Laura Ellenbecker at 605-T73-4727 or
Laura.Ellenbecken@state.sd.us if you have any changes or questions.
__ I declarg and affirm that the child count report by our district as of December 1, 2011 is accurate and correct according to federal and state regulations and
as refemred to in ARSD, Chapter 24:05:17.
School SuperintendentyCEQFSpecial Education Director Signature Date Signed



How to Pull Dstep Parent Reports

From Infinite Campus

* Parent Reports are under Index>SD State Reporting>CRT
Dakota Step or CRT Dakota Step A

* Under Select Calendars choose either “list by school” or
“list by year”

* Choose the school that you want to run reports for and
click Generate Report



Parent Reports in Infinite Campus

e

Index | Search | Help | South Dakota STEP Results
@ Laura Ellenbecker
¥7] Student Information

IQ:] Cenzus Date Range Select Calendars
—ﬁ— Attendance From EI to 0831/2012 EI Whlf:-h calendar(s} woul
[ Programs ) active year{_ '@ list by school

.@ Ad Hoc Reporting
[C] User Communication Alpena Elam -
O] Assessment | Generate Report | 12-13 Alpena Elem |—
3§ svstem Administration T 11-12 Alpena Elem

D Accountability 10-11 Alpena Elem

. EC 10-11 Alpena Elem
[ Awditing 059-10 Alpena Elem

[ FRAmM 08-09 Alpena Elem
=1 |:| SD State Reporting 07-08 Alpena Elem
[ Edens 02-03 Alpena Elem
D MCLB Admin 01-02 Alpena Elem =

ep .‘ Alpana Hi Scir

12-13 Alpena Home School
11-12 Alpena Hi Sch
10-11 Alpena Hi Sch

[ ] CRT Dakota Step-A
[ Health Extract

E NCLB Student Data 09-10 Alpena HS
D 5D December Child Count Ref 02-09 Alpena HS
D =D Extract 07-08 Alpena HS
[ student Enroliment Extract gg‘; i:pena :g -
. pena =
Upload W d
L] uploa f=ar 0506 Alpena HS
D Crakota Writing 04-05 Alpena HS
D Fall Enroliment Census Count 03-04 Alpena HS
[ ] Dakota Tech Grade & 0Z-03 Alpena HS
[ Federal Reporting 01-02 Alpena HS
[5 Account Settings Alpeana Jr Hi
g Campus Community 12-13 Alpena Jr Hiii
E“] Log OFf 12-13 Alpena Jr Hi

11-12 Alpena Jr Hi
10-11 Alpena Jr Hi
08-10 Alpena Jr. H. 5

CTRL-click or SHIFT-click to select multiple




Pre-ID Label Student Data

* Pre-ID Label information will be pulled from Infinite
Campus on the following dates:

# ACCESS - November 26t
+ D-Step Alt — December 3
* D-Step — January 15th

Please try to have all of your student’s updated in Infinite
Campus prior to these dates



Other Student Data Files

* A Student Data File for SD MyLife is pulled
every Wednesday. If a student is entered into
Infinite Campus by Wed. morning they should
have access to SD MyLife on Thursday.



